Instructions to Complete Federal Hours of
Service Record and Activity Log

Enter required data in each block as described in instructions below:

moow

Date on Duty: Date when initially going on duty (m/d/y).

Train ID/Job: Job ID (YPUP01/0100 UP, TTI Utility, 2200 UP Dock Extra, etc.).

PHL or Road Power Initial and Number(s): Initial(s) and number(s) of locomotives used.
Printed Name: Printed name.

On Duty Date, Time and Location: Date (month and day), time (hours and minutes) and
location of point where going on-duty.

Relieved Date, Time and Location: Date (month and day), time (hours and minutes) and
location of point where relieved of safety sensitive duties. This block must be used if you
will have to deadhead to your off-duty point AND you will accumulate limbo time. Relieved
time is the time at which you are relieved of all safety-sensitive duties and you are awaiting
deadhead transportation to your off-duty point.

Final Release Date, Time and Location: Date (month and day), time (hours and minutes)
and location of point where you are finally released to go off duty and begin your rest
period.

Total Hours of Service: Total time in hours and minutes in covered service. This number
cannot exceed 12 hours unless you are instructed by a manager to perform service in excess
of the Federal Hours of Service Regulation. Limbo time and deadhead time beyond 12
hours are not entered in this block.

Limbo Time: Time beyond 12 hours from your designated start time where you are in or
awaiting deadhead transportation or performing a quick tie-up prior to going off duty.
Overtime: Time beyond 8 hours from your designated start time OR the time you initially
reported for work, if late. When reporting late, overtime does not begin until 8 hours
beyond the time you actually reported for work.

Rested Time: Time you are legally rested to report to work again. Corresponds to Date
Rested in block R.

Hours and Minutes Rested (Shift Start): Time rested since the last time you worked. This
time must be calculated in exact hours and minutes until rest time reaches 99 hours and 59
minutes (99:59). Any rest time beyond 99 hours and 59 minutes will continue to be shown
as 99:59.

. Consecutive Starts Since Last Day Off at Shift Start: Consecutive starts, prior to the start of

this shift, since your last period of time off of at least 24 consecutive hours.
Total Hours on Duty For Calendar Month at Shift Start: Total accumulated time for the
month in hours and minutes, prior to the start of this shift, spent in all railroad-related




activity at the behest of the railroad, including limbo time. This number resets to “zero” at
the beginning of each month.

. Consecutive Starts Since Last Day Off at Shift End: Consecutive starts, at the end of this
shift, since your last period of time off that was at least 24 consecutive hours.

. Total Hours on Duty For Calendar Month at Shift End: Total accumulated time for the

month in hours and minutes, at the end of this shift, spent in all railroad-related activity at
the behest of the railroad, including limbo time. This number resets to “zero” at the
beginning of each month.

. Limbo Time Total For Month: Total accumulated limbo time for the month in hours and
minutes. This number resets to “zero” at the beginning of each month.

. Date Rested: Date you will be legally rested to report to work again. Corresponds to
Rested Time in block K.

Deadhead Start Date/End Date: Start date and end date of deadhead to your off-duty
point if you will accumulate limbo time. Place “N/A” in these blocks if going off duty at or
prior to 12 hours.

Deadhead Start Time/End Time: Start time and end time of deadhead to your off-duty
point if you will accumulate limbo time. Place “N/A” in these blocks if going off duty at or
prior to 12 hours.

. Deadhead Start Location/End Location: Start location and end location of deadhead to
your off-duty point if you will accumulate limbo time. Place “N/A” in these blocks if going
off duty at or prior to 12 hours.

. Transportation Method: Transportation method (van, train or company vehicle) of
deadhead to your off-duty point if you will accumulate limbo time. Place “N/A” in these
blocks if going off duty at or prior to 12 hours.

. Signatures: Signature(s) of all employees is required to certify this document.
Instructions and Definitions: Instructions and definitions to assist in completing this
document.

Edition: Edition date of this document.

Activity Log on Back of Document: Accurately record activity times and locations. Air
brakes tests and Method A or B Securements must also be recorded.




Pacific Harbor Line - Federal Hours of Service Record and Activity Log

PHL or Road Power

Date on Duty / Train ID/Job Initial(s) and Number(s)
Position Printed On Duty Relieved Final Release Total Hours of Limbo Overtime Rested
Name Date (m/d) Time (hh:mm) Location Date (m/d) Time (hh:mm) Location Date (m/d) Time (hh:mm) Location Service (hh:mm) Time (hh:mm) (hh:mm) Time (hh:mm)
Engineer Total Hours on Duty For Total Hours on Duty ror
Hours & Minutes Rested (hh:mm) Consecutive Starts Since Calendar Month (hh:mm) Consecutive Starts Since Calendar Month (hh:mm) Limbo Time Total for
Date Rested (m/d
Shift Start _n Last Day Off at Shift Start _<_ Shift Start Z Last Day Off at Shift End o Shift End _U Month (hh:mm) o AR x
Position Printed On Duty Relieved Final Release Total Hours of Limbo Overtime Rested
Name Date (m/d) Time (hh:mm) Location Date (m/d) Time (hh:mm) Location Date (m/d) Time (hh:mm) Location Service (hh:mm) Time (hh:mm) (hh:mm) Time (hh:mm)
Asst. Engineer \ ° \ ° \ ° ° ° ° °
- "Total Hours on Duty for "Total Hours on Duty for
or Engineer 2 Hours & Minutes Rested (hh:mm) . Consecutive Starts Since Calendar Month (hh:mm) . Consecutive Starts Since Calendar Month (hh:mm) . Limbo Time Total for . pate Rested (m/d) \
Shift Start . Last Day Off at Shift Start Shift Start . Last Day Off at Shift End Shift End . Month (hh:mm) .
Position Printed On Duty Relieved Final Release Total Hours of Limbo Overtime Rested
Name Date (m/d) Time (hh:mm) Location Date (m/d) Time (hh:mm) Location Date (m/d) Time (hh:mm) Location Service (hh:mm) Time (hh:mm) (hh:mm) Time (hh:mm)
Asst. Engineer Total Hours on Duty For Total Hours on Duty For
Hours & Minutes Rested (hh:mm) . Consecutive Starts Since Calendar Month (hh:mm) . Consecutive Starts Since Calendar Month (hh:mm) . Limbo Time Total for . Date Rested (m/d) \
Shift Start . Last Day Off at Shift Start Shift Start . Last Day Off at Shift End Shift End . Month (hh:mm) .
Position Printed On Duty Relieved Final Release Total Hours of Limbo Overtime Rested
Name Date (m/d) Time (hh:mm) Location Date (m/d) Time (hh:mm) Location Date (m/d) Time (hh:mm) Location Service (hh:mm) Time (hh:mm) (hh:mm) Time (hh:mm)
Student or / : / . / . . . . .
"Total Hours on Duty For “Total Hours on Duty for
Hours & Minutes Rested (hh:mm) . Consecutive Starts Since Calendar Month (hh:mm) . Consecutive Starts Since Calendar Month (hh:mm) . Limbo Time Total for . Date Rested (m/d) \
Shift Start . Last Day Off at Shift Start Shift Start . Last Day Off at Shift End Shift End . Month (hh:mm) .
Transportation
Start Date Start Time Start Location Van Comp. Vehicle
Deadhead Method P [
End Date End Time End Location (Mark with X) Train

1 Certify this Federal Hours of Service Record to be Correct (Signature Required by All Members of Crew):

Engineer

Student

Instructions and Definitions

Complete all boxes. Use N/A if not applicable.
This form must be completed and turned in at the end of shift daily.
Only this form provided by PHL may be used. "Customized" versions are not permitted.
The Engineer (or Engineer 1) is responsible for maintaining the time and activity recorded throughout the shift. Use 24-hour time format (hh:mm).
Hours and minutes rested time must be accurately displayed in hours and minutes up to 99 hours and 59 minutes. If rest time exceeds 99 hours and 59 minutes, enter time as 99:59.
Relieved time boxes are only used if crew encounters Limbo Time. Relieved time is the time crew is relieved by another crew or the train is properly secured.
Final Release time is when all activity at the behest of the company is complete.

Total Hours of Service is the time spent actually performing covered service. This must not exceed 12 hours without proper authority.
Limbo time is the time beyond 12 hours spent awaiting or in deadhead transportation from the relieved point to the point of final release.

Asst. Engineer

Asst. Engineer

Rested time is the next time that you will be rested in hours and minutes — no rounding. 10 hours + any limbo time (if consecutive starts = 1 thru 5).
If completing a 6th consecutive start, rest time will be 48 hours from tie-up.
If consecutive starts are equal to or greater than 6 at either the start of shift or end of shift; or if Total Hours for Calendar Month are equal to or greater than 240, a PHL operations manager must be notified.
If any mandatory 10-hour rest period was interrupted or a “busted call” occurred prior to this shift, time and duration of the call must be recorded on the activity log.

PHL HOS & Activity Log April 2017




Date on Duty

Pacific Harbor Line - Federal Hours of Service Record and Activity Log (DAY 1 SAMPLE - NO OVERTIME ENCOUNTERED)

, |, 207

Train ID/lob <.VWZ ﬁml\\@ wzmm

PHL or Road Power
Initial(s) and Number(s}

PHL (e

Position Printed On Duty Relieved Final Release Total Hours of Lirmbo Overtime Rested
Name Date (m/d) Time (hhimm) ; Location ‘Date (m/d) Time (hh:mm) Location Date (m/d) Time (kh:mm) Location Service (hhimm}) Titme (hh:mm) (hhimm) Time (hh:rmm)
Engineer ; |m Total Hours on DUty For Total Hours on Dty For
Hours. & Minutes Rested {hhimm) m A Cariserutive Starts Since Catandat Month (hhimm) g i 8 Consecutive Starts Since m Calendar Month [hhzmm] " vipnbo Time Tatalfar Z De e \
Shift Start . 1ast Day Off at Shift Start. SHIfr Start ® Last Day OFf at Shift End Shift End . Manth {hi:mm}
Position Printed On Duty Relieved Final Release Tatal Hours of Limbe Overtime Rested
Name Time (hh:mm) Locatlon Date (m/d) Time (hhimm) Location Date (m/d) Time {hh:mm] Location Service (hhzmm) Time (hh:mmy) {hh:mm} Time {hh:mm)
Asst. Engineer \ . \ . \ . . . E .
or Engineer 2 Tolal Haurs an Dty For Tota Hours an Doty For
Hours & Minutes Rested (hhimm) 3 Consecutive Starts Since Calendar Marth {(hh:mm) " Consecutive Starts Since Calendar Month (hh:mm) W Limba Time Total for . Date Rested [in/d] \
Shift Start . Ii2st Day OFf at Shift Start . Last Day Off at Shitt End Shift End . Worith (Bl -
Position Printed On Duty Relieved Final Release Total Hours of Limba Owertime Rested
Name Date [m/d) Time (bh:rmm) Location Date (m/d) Time (hh:mm) Location Date {myd) Time (hhzmm) Location Service (hh:mm) Time (hh:mm) {hh:mm) Time (hh:mm)
Asst. Engineer = Total Hours oh Duty Far Total Hours on Duty Far
Heurs & Minutes Rested (hh:mm) - Cansecutive Start Sinca Calendar Month {hhzmm) . Consecutive Starts Since Calandar Month {Rhmm) - Limbo Time Total for . Date Rested {m/d) .\
Shift Start . Last Day Off at Shift Start ShiftStart * Last Diay Off-at St End shift End . Ronth (hhemin} .
Position Printed On Duty Relisved Final Release Total Hours of Limbo Overtime Rested
Mame Date (m/d) Time {hh:mm) Location Date {m/d) Time (hhzmm) Location Date (m/d) Time (hh:mm) Location Service (hh:mm) Tirme (hh:mm) {hh:rmm) Time (hh:mem)
Student or / g / : / : : : : :
Tatal Hours on Duty Far Tata Hours an DUty Fol
Haours & Minutes Rested (hhimm) H Consecutlve Starls Since Calendar Manth (hhimm) . Consecutive Starts Siice Calenidar Manth (hh:mm] A Limba Time Tatal far 3 Diate Rested mfd) \
Shift Start . Last Day Off at Shift Start shaftStart . Last Day Off at Shift End. Shift End . .
Transportation
e . P \rehi
Desdhsad Start Date ! Start Time Start Location Method Van Comp. Vehicle
End Date / End Time : End Location (Mark with 3) Train

| Certify this Federal Hours of Service Record to be Correct (Signature Required by All Members of Crew):

Engineer

Student

Instructions and Definitions

Complete all hoxes. Use NfA if not applicable.
This form must be completed and turned in at the end of shift daily.

Only this form provided by PHL may be used. "Customized" versions are not permitted.
The Engineer (or Engineer 1] Is responsible for maintaining the time and activity recorded throughout the shift. Use 24-hour time format (hh:mm).
Hours and minutes rested time must be accurately displayed in hours and minutes up to 99 hours and 59 minutes. If rest time exceeds 99 hours and 58 minutes, enter time as 99:59.
Relieved time boxes are only used if crew encounters Limbo Time. Relieved time is the time crew is relieved by another crew or the train is properly secured.
Final Release time is when all activity at the behest of the company is complete.
Total Hours of Service is the time spent actually performing covered service. This must not exceed 12 hours without proper authority.

Limbao time is the time beyond 12 hours spent awaiting or in deadhead transportation fram the r

Rested time is the next time that you be rested in hours and minutes — no rounding. 10 hours + any limbo time {if consecutive starts = 1 thru 5),

If completing a 6th consecutive start, rest time will be 48 hours from tie-up.
If consecutive starts are equal to or greater than 6 at either the start of shift or end of shift; or if Total Hours for Calendar Manth are equal to or greater than 240, a PHL operations manager must be notified.
If any mandatory 10-hour rest period was interrupted or a “busted eall” occurred prior to this shift, time and duration of the call must be recorded on the activity log.

ved point to the point of final release.

Asst. Engineer

Asst. Engineer

PHL HOS & Activity Log April 2017




Pacific Harbor Line - Federal Hours of Service Record and Activity Log (DAY 2 SAMPLE - OVERTIME, DEADHEAD AND LIMBO ENCOUNTERED)

Date on Duty hﬁt / F\-\ Nﬁ‘ﬂ

waniones_YPBN IS /1500 BNSE

PHL or Road Power
Initial(s) and Number(s)

BNSE 8752, 748l, 8L13

| Certify this Federal Hours of Service Record to be Correct {Signature Required by All Members of Crew):

Engineer

Student

/

Instructions and Definitions

Complete all boxes. Use N/Aif not applicable.
This form must be completed and turned in at the end of shift daily.

Only this form provided by PHL may be used. "Customized" versions are not permitted.

Asst. Engineer

Asst. Engineer

The Engineer (ar Engineer 1) is responsible far maintaining the time and activity recorded throughout the shift. Use 24-hour time format (hh:mm).
Hours and minutes rested time must be accurately displayed in hours and minutes up to 99 hours and 59 minutes. If rest time exceeds 99 hours and 59 minutes, enter time as 92:59.
Relieved time boxes are only used if crew encounters Limbo Time. Relieved time is the time crew is relieved by another crew or the train is properly secured.
Final Release time is when all activity at the behest of the company is complete.
Total Hours of Service is the time spent actually performing covered service. This must not exceed 12 hours without proper authority.

Limbo time is the time beyond 12 hours spent awaiting or In deadhead transportation from the relieved point to the point of final release.
Rested time is the next time that you will be rested in hours and minutes — no rounding. 10 hours + any limbo time (if censecutive starts = 1 thru 5).
|f completing a 6th consecutive start, rest time will be 48 hours from tie-up.
If consecutive starts are equal to or greater than 6 at either the start of shift or end of shift; or if Total Hours for Calendar Month are equal to or greater than 240, a PHL operations manager must be notified.

|f any mandatory 10-hour rest period was interrupted or a “busted ca

occurred prior to this shift, time and duration of the call must be recorded on the activity log.

Position Printed On Duty Relieved Final Release. Total Hours nm Limbo Qvertime Rested
Name Date (m/d) Time {hh:mm) v Location Date {m/d) Tirne {hh:mm) Location Date {m/d) Time (hh:mm) Location Service (hh:mm) Time {hh:mm) {hh:mm]) Time (hh:mm)
Engineer Tota o U on DUty For Tatal Hotrs on DIty Far
Hours & Minutes Rested (hh:mm] ? Cansecutive Stars Since 0 Calendar Month {hhirim) 5 § Consécutive StarteSince ‘ Calendlar Manth (hhimim) " Limbo Time Total for . Date Resred (el \ m
Shift Start " Last Day Gff at Stift Start Shift Start . Lase Day OFF at Shift Endl Shift End . WMonith (Hhsmm) ° .
Pasition Printed On Duty Relieved Final Release Tetal Hours of Limbe Overtime Rested
Mame Date {m/d) Time {hhimm) Lecation Date ..3\& Time (hhzmm} Location Date (m/d) Tirme (hh:rnm) Location Service [hhimm) Time {(hh:mm} {hhimm] Time (hh:mm)
Asst. Engineer / ° / ! / ° : i - £
iy e o) ] Tatal Haurs on Dty Far Tatal Houts an Gty far
ginee Hours & Minutes Rested (himm| i Lensacutlve Starts Since Catendar Monzh (khmim) . Censecutiva Starls Since Calendzr Manth (hlvmm} - Limba Thne Total fer - Date Restad [in/d) .\
Shift Start o Last Day Off at Shift start shift Start . Last Dy Dff at Shift Ead shift End . Month [hhimm) .
Position Printed On Duty: Relizved Final Relzase Tetal Hours of Limbo Qvertime Rested
Name Date (m/d) Time {hh:mm) Location Uw».m.?_..q& Time (bh:mm) Location Date {m/d) Time (hh:mm) Location Service [hhimm) Time {(hh:mm) {hh:rnm) Time (hh:mm)
Asst. m:m_:mm_‘ = Total Howrs on Duty Far Tatal Hours on Duty For
Hours & Minutes Rested (hhimm)| " Lonsecutive Starts Sinte Caiendar Manth (Rhimin N Consecutive Starts Since Calendar Manth (hhimm] B Umbo Tlme Tota for H Date Rested {md] \.
Shift Start ] Last Day Cff-at Shift Start shift start J Last Day OFf 8t Shift Eny Shift End * Honth {Bhzaim) k
Position Printed an Doty Refieved Final Release Total Hours of Limba Overtime Rested
MName Date (m/d) Time {hh:mm) Location Date {m/d) Time (hh:mm} Location Date {m/d) Time (hh:mm) Location Service (hhomm) Time {(hh:mm) (Rh:mm] Time (hh:mm)
Student or / : / : / : : : Y :
Total Haurs on DUty Far Tatal Nours oh DUty Far
Hours & Minutes Rested (hhimm) . Consecutive Starts Siice Calendar Manth (Khi:mm) . ConsReltlve Staits Since Calendar Manth (hivmim} i Limba Time Total for F Dt Hested {i/di .\.
Shift Start * Last Day Gff at Sttt Start Shift start . Last Day OFF at Shift End Shitt End . WMonth {ith:men) . L
“Transpertation
veadhesd Start Date * m Start Time Qw . 8 Start Location Methad Van m Comp. Vehicle
End Date h* n End Time ) w 5 Nm End Location N8 (Markwith X) Train

PHL HOS & Activity Log April 2017




Date on Duty

Pacific Harbor Line - Federal Hours of Service Record and Activity Log (DAY 3 SAMPLE - OVERTIME ENCOUNTERED)

5,207

oo YPBN 15/ 1500 BNSF

PHL or Road Power
Initial(s) and Number(s)

PHL Ho, PRLY. 24

Pasition Printed On Duty Relieved Final Release Total Hours of Limbo Overtime Rested
Name Date (m/d) Time {hh:mm) Location Date {m/d) Time (hh:mm) Location Date (m/d) Time (hh:mm) Location Service (hh:mm) Time (hh:mm) (hh:mim) Time (hhzmm)
Engineer —= Tatal HoLts o Daty Far Tatal Hours on DUR For
Hours & Minutes Rested (hhimm) “ Consecutive Starts Since — Caiendar Month {hlirin i Consecutive Starts Since N Calendar Manth (hivnm} . Limba Time Tatal far g % Date Rested (mfd) \ “
Shift Start . Last Day BIf at Skt Stare Shift.Start . L3¢ Day Off at Shift End Shift Fnd . Wt (hhmem) - ]
Position Printed On Duty Relieved Final Release Total Hours of Limbo Overtime Rested
Name Date (m/d) Time (hh:mm) Location Date {m/d) Time {hh:mm) Location Date {m/d) Time (hh:mm) Location Service (hh:mm) Time (hhzmm) {hh:mm) Time (hhimm)
Asst. Engineer \ e \ . \ . 5 % 5 .
or Engineer 2 ¥ Total lours an Duty For Total Hours on DUty For
Heurs & Minutes Rested {hhamm) . Consecutive Starts Since Calendar Manth () N Cansecutive Starts Since calendar pMoath (hhemm) P Limba Time Tatal for W Date Restad {mid) \
SHft Start . Last ay OfF ¢ Shife Start Shift Start . Last Day Off at SHFt End Shift End - Manth (hizmm} . :
Position Printad On Duty Relieved Final Release Total Heurs of Limbe DOvertime Rested
Name Date {m/d) Time (hh:mm} Locatlon Date [m/d) Time (hh:rmm) Location Date (m/d) Time (hh:mmj) Lotation Service (hh:mm) Time {hh:mm) {bh:mm) Time (hh:mm)
Asst. m:m_:mm_. ‘Total Hours-on Buty For Total Haurs en Duly Far
Hours & Minutes Rested ??ii A Cansecutive Starms Sinee Calendar Month [hzmm) . Consecutives Calendar Month {hhmm) . Limbo Time Total for N Date Hested {mil) \
Shift Start $ Last Day Qff at Shift Start Shift Srare » Last Day Gff at: shift End . Manth [hih:mm) - y
Positian Printed On Duty. Relieved Final Release Total Hours of Limbe Dvertime Rested
MName ‘Date (m/d) Time (hh:mm) Laocation Date {m/d) Time (hh:mm} Location Date (m/d) Time (hh:mm) Location Seryice (hhzmm) Time {hh:mm) {hh:mm) Time (hh:mm)
Student or f : / : / . . : . _
Tatal m.e:;.s. Dty Far Torai Hours an Buty For
Hours & Minutes Rested [hiitmm} § Sonsscutive Starts Sihce Calendar Monsh (hh:rmm) . Canseclitive Starts Since Calzpdar Monith (hhimm)] . Limbo Time Total far - Date Rester [m/d) \
Shift Start . Last Pay Off 5t Shift Start Shift . Last Dy OFf ac Shift End shift Ene . Manth {khimm) .
Transportation A
Start Date ‘Start Tii H ‘Start N v . i
Db / tart Time Location Method Van Comp. Vehicle
End Date / End Time : End Location (Mark with X} Train

I Certify this Federal Hours of Service Record to be Correct (Signature Required by All Members of Crew):

Engineer

Student

Instructions and Defi

itions

Complete all boxes. Use N/A if not applicable.
This form must be completed and turned in at the end of shift daily.

Only this form provided by PHL may be used. "Custemized" versions are not permitted.

Asst. Engineer

Asst. Engineer

The Engineer {or Engineer 1) Is responsible for maintaining the time and activity recorded throughout the shift. Use 24-hour time format (hh:mm).
Hours and minutes rested time must be accurately displayed in hours and minutes up to 99 hours and 58 minutes. If rest time exceeds 99 hours and 59 minutes, enter time as 99:59.
Relieved time boxes are only used if crew encounters Limbo Time. Relieved time Is the time crew is relieved by another crew or the train is properly secured.
Final Release time is when all activity at the behest of the company is complete.
Total Hours of Service is the time spent actually performing covered service. This must not exceed 12 hours without proper authority.

Limbo time is the time beyond 12 hours spent awaiting or in deadhead transportation from the relieved point to the point of final release.
Rested time is the next time that you will be rested in hours and minutes — no rounding. 10 hours + any limbo time (if consecutive starts = 1 thry 5).
If completing a 6th consecutive start, rest time will be 48 hours from tie-up.
If consecutive starts are equal to or greater than 6 at either the start of shift or end of shift; or if Total Hours for Calendar Month are equal to or greater than 240, a PHL aperations manager must be notified.
If any mandatory 10-hour rest period was interrupted or a “busted call” cccurred prior to this shift, time and duration of the call must be recorded on the activity log.

PHL HOS & Activity Log April 2017
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